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1. Introduction 

This report has been prepared by Incomes Data Research (IDR) and as requested, it provides 

market salary data for the following role(s):  

 

• Finance Business Partner 

 

2. Market salary data 

This section presents the market salary data. We aim to provide a minimum of three sources 

of information for each job to enable ‘triangulation’ of the results, and thereby provide the 

widest possible assessment of the market for this role.  

 

2.1. Market data 

The following sections provide the aggregate market salary for full-time Finance Business 

Partner. 

 

2.1.1. NHS data 

In this section we provide information on the salary range for the pay band likely to cover 

comparator jobs in the NHS. The NHS, with 1.2m staff, is the largest employer in the UK and as 

such plays a key role in influencing the market for many non-medical roles, particularly in 

education, given the links between parts of higher education and the NHS. 

 

Finance business partners in the NHS are typically employed on Band 8a or 8b and the current 

salary range is between £45,753 to £51,668 and £53,168 to £62,001 a year outside of London 

and high-cost areas in the South East/South.  

 

Roles based in high-cost areas qualify for the following supplements: 

• Inner London – 20% of basic salary, subject to a minimum payment of £4,474 and a 

maximum payment of £6,892; 



 
 

 

• Outer London – 15% of basic salary, subject to a minimum payment of £3,786 and a 

maximum payment of £4,824; 

• Fringe – 5% of basic salary, subject to a minimum payment of £1,037 and a maximum 

payment of £1,793. 

 

2.1.2 IDR data 

The following tables contain data from IDR Pay Benchmarker, our online database of salary 

information. This data has been collected by IDR directly from employers through surveys and 

bespoke data collection for the IDR Pay Benchmarker service.1 

 

Accountant, Level 8 

IDR Level Lower quartile Median Upper quartile Average 

Level 8 £50,940 £59,624 £66,624 £59,449 

Source: IDR Pay Benchmarker 

 

2.1.2 Recruitment data 

The data in this section is based on analysis of recruitment salaries for a similar role(s). It is a 

guide to starting pay for these roles, and in some cases also provides a guide to the maximum 

that might be achieved.  

 

Financial Accountant 

 Range £pa Typical £pa 

Large organisation £50,000-£60,000 £55,000 

SME £45,000-£55,000 £50,000 

Source: Hay Salary and Recruiting Guide 2020. 
 

 

Finance Manager, Rank 2 

 Lower quartile Median Upper quartile 

National range £46,952 £55,237 £65,180 

Industry, Public Administration £46,013 £54,133 £63,877 

Source: Professional and managerial survey 

 

 
1 Refers to the IDR Job Level. These typically cover the following types of roles: 1 and 2, admin, support and manual roles; 3 

and 4, secretarial and craft roles; 5 and 6, vocational and supervisory; 7 and 8, professional and managerial; 9, senior 

management; 10a and 10b, directors; 11, senior directors/chief executives. 



 
 

 

3. Job advertisements 

This section details current comparable vacancies from our database of advertised positions. 

 

3.1. Data and summary 

Finance Business Partner– advertised positions summary 

 Minimum Maximum 

Average £48,009 £57,355 

 

Finance Business Partner- job advertisements 

Ref. Organisation Job title Min Max 

ID313 Viapath Analytics Interim Senior Finance Business 

Partner 

£45,000 £60,000 

ID314 North Bristol NHS Trust Finance Business Partner - Core 

clinical services 

£53,168 £62,001 

ID315 Dorset HealthCare University 

NHS Foundation Trust 

Finance Business Partner Planning 

and Analysis 

£45,753 £51,668 

ID316 University of Oxford Finance Business Partner £48,114 £55,750 

 

3.2. Job advertisements 

The following pages present the job advertisements for the above vacancies.  
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JOB DESCRIPTION  
 

 

JOB TITLE: Senior Finance Business Partner - 
Reporting 

 

GRADE:   dep on experience 

 
DEPARTMENT:  Finance 

 

LOCATION: Francis House 
 

RESPONSIBLE TO: Head of Reporting 
 
 

Viapath 
 
Viapath is a scientific organisation with a clinical purpose. Working in partnership 
with Guy’s and St. Thomas’ Hospitals, King’s College Hospital and Princess Royal 
University Hospital, we aim to set the standard for the future of pathology. 
 
This role is based in Viapath Group which provides Corporate Support Services to 

the Viapath business including, Executive management, Finance, Human 
Resources, and Commercial Services. 
 
 
Job Summary  
The Senior Finance Business Partner for Reporting is a fixed term role to lead the 
creation and implementation of a suite of reports from a new SAP ERP system 

which is in the process of being implemented. It is anticipated that this will go-
live in Q3 and in preparation for this there are a significant number of excel 
reports and models which are currently used that will need to be replicated or 
redeveloped. The role will report to the Head of Reporting but will include 
significant interaction with the ERP Implementation team to understand the new 
profit centre and GL structures and how they relate to the old. 
 
 
Key Relationships 

 Viapath Senior Finance Business Partner & fellow Finance Business 
Partners  

 ERP Project Lead and other team members 
 Financial Control Team 
 Viapath Financial Controller 

 
 
Duties and Responsibilities 

 Creating a suite of reports for local P&L, Balance Sheet and Cashflow 
reporting which can be reconciled to Group produced reports. 

 Develop additional reports for the use of the Finance Business Partner and 
Financial Control team that assist with regular reporting and analysis. 

 Liaising with the Head of Reporting to bridge the old reporting suite to the 
new in a clear and understandable manor. 

 Training relevant users on the new reports such that they can be easily 
picked up and used 
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General 
 
The post holder may be required to carry out other duties in line with the grading 
of the post.  The job description may be subject to change and, if so, this will 
take place in consultation with the post holder. 
 

Confidentiality 

The post holder must maintain the confidentiality of information about patients, 
staff and Health Service business in accordance with the Data Protection Act 
(2018). 

 

Equal Opportunities 

The post holder must at all times carry out his/her responsibilities with regard to 
the Equal Opportunities Policy. 
 

Health and Safety 

Employees must be aware of the responsibilities placed on them under the Health 
and Safety at Work Act (1974), to ensure that agreed safety procedures are 
carried out to maintain a safe working environment for patients, visitors and 
employees. 
 

Smoking Policy 

Viapath is a healthcare organisation and smoking  is actively discouraged and is 
prohibited in the majority of our locations.  Smoking is only permitted in 
designated smoking areas. 
 

Data Protection Act 

Employees must not, without prior permission, disclose any information regarding 
patients or staff.  In circumstances where it is known that a member of staff has 
communicated such information to an unauthorised person, those staff will be 
liable to dismissal.  Moreover, the Data Protection Act (2018) also renders an 
individual liable to prosecution in the event of unauthorised disclosure of 
information. 
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PERSON SPECIFICATION  
 

Requirements 
 
(The requirements for a person specification can be divided into the categories 
shown below:-) 
 
  

 ESSENTIAL 

 

DESIRABLE 

 
Education 
Attainment/ 
Qualifications 
 

 Nearly Qualified ACCA/ACA/CIMA 

or any other recognised accounting 

qualification. 

 Fully qualified 

ACCA/ACA/CIMA 

 
Experience 
required 
 

 

 At least 4 years relevant work 
experience. 

 Able to demonstrate examples of 
process improvement. 

 Experience within the 
healthcare industry 

 

 
 
Skills and 
Aptitudes/  
Knowledge/  
Ability 
 
 

 Advanced Excel skills, including but 

not limited to: sumifs, vlookups, 
products, pivot tables and mapping 

tables. 

 Works to a high degree of 

accuracy. 

 Experience of setting up visually 

consistent reports. 

 Experience of using SAP. 

 Ability to work to timescales with 

an independent and proactive 

approach. 

 Fast thinker, highly numerate with 

strong analytical skills 

 

 Be highly conversant in 

the use of other packages 
within the Microsoft Office 

suite 

 

 
 
 

 

 
 
 
 
 
 
 

 
 



   

    

 

North Bristol NHS Trust 
Exceptional healthcare, personally delivered 

Job Description 
Job Details 

 

Job Title:                         Finance Business Partner 
 

Grade:                             8b (subject to banding) 
 

Directorate:                     Core Clinical Services / Finance 
 

Location/Base:                North Bristol NHS Trust – Southmead Hospital   

 

 

Job Summary 

To provide financial professional leadership within the Trust’s Divisions to support the 
development and delivery of the financial and operational plan.   
 
To provide expert accounting and business knowledge, analytical support and clear 
presentation of financial and business information to clinical and non-clinical colleagues. 
 
To constructively and positively challenge all aspects of Divisional financial and business 
performance including the identification, monitoring and delivery of improvements in financial 
efficiency. 
 
To be professionally accountable to the Director of Operational Finance for the divisions 
adherence to Statutory financial reporting standards, Trust financial policies and procedures, 
and requirements from Department of Health and NHSI. 
 

To actively contribute to the Trust’s financial management training programme for non-
finance staff including the design of training material and facilitation and presentation at 
training events. 
 
To provide cover on a rotational basis for the other Business Partners and to take shared 
responsibility in the quality assurance of financial reports and annual plans 
 
The postholder must have a recognised CCAB or equivalent qualification with significant 
post qualification experience and be fully committed to Continuous Professional 
Development.  
 
 



   

 

Organisation Chart/Accountability 

 
The business partnering finance team form part of a clinical divisions service line 
management and as such the Finance business partner reports directly to their Divisional 
Operations Director with a dotted line to the Director of Operational Finance with respect to  
professional management and development.  
 
Finance Business Partners are supported by their dedicated Divisional Finance Managers 
and Management account teams that are managed centrally by the Trust’s Financial 
Management Team. Finance Business Partners have an active say in the work plan of this 
team but do not have official line manager responsibility for these individuals.  
 
 
KEY WORKING RELATIONSHIPS: 
 

Senior Divisional Leadership Teams (Divisional Operational Directors, Clinical Directors, 
Nursing Directors) 
Director of Operational Finance  
Assistant Director of Finance (Financial Management) 
Other Finance Business Partners 
Divisional Finance Managers / Management Accountants 
Central Finance Income and Finanical Services Teams 
Divisional People Business Partners  
 
 

Knowledge, Training, Experience And Skills Required 

 

CCAB qualified (Professional accountancy qualification) with significant post qualification 
experience 
Evidence of required CPD 
Relevant work experience 
Experience of staff supervision 
Experience of working within a similar business partnering role (experience of working within 
the NHS is desirable). 
Experience of translating complex data from various systems into a clear and 
comprehensive financial model and supporting narrative 
Experience of computerised accounting financial systems 
Experience in accounting policies e.g. IFRS 
Knowledge of financial and accounting procedures 
Business and capacity planning linked to forecasting 
Experience of working effectively and efficiently in a fast-changing environment 
Experience of working in a high-performing team 
Experience in working with minimal supervision 
Experience of managing junior members of staff is desirable 
Experience in team planning and appraisals desirable 
Experience of implementing change 
Ability to work with staff at all levels, with specific ability to work with senior teams 



   

Experience of investigation and analysis into financial issues including evidence of detailed 
and precise report writing skills 
Experience of dealing with multiple stakeholders with conflicting priorities 

Knowledge of rules surrounding confidentiality, information governance and the Data 
Protection Act 
Demonstrate a sound understanding of the NHS including the political and business 
agenda 
Knowledge of NHS finance policy and NHS legislation 
Detailed knowledge of strategic and operational capacity planning 
Good organiser with effective time management skills 
Accounting skills including financial analysis, planning, business case development and 
options appraisal 
Ability to use a full range of formulae to create spreadsheets and databases capable of 
recording, manipulating and analysing highly complex data and statistics 
Evidence of excellent oral and written communication 
Able to concentrate for long periods of time, often analysing complex data 
Able to solve complex, multi-dimensional issues 
Able to react quickly where decisions are required urgently 
Able to produce reports using data that are comprehensive ad meet requirements of 
operational partners 
Ability to work under pressure and meet objectives with conflicting deadlines 
Able to reflect on own performance and recognise area of development 
Able to prioritise work for self and others 
Able to work autonomously with the skills to make complex decisions independently 
Able to plan work for others 
Understanding of and adherence to equal opportunities legislation 
Evidence of a commitment to personal development 
Professional proactive attitude 
Commitment to development and training of staff 
Able to work flexibly – independently or as a member of a team to achieve organisational 
goals. 
 

 

Main Duties & Responsibilities Of The Post 

 

Key Result Areas: 

 

 Finance and business planning and monitoring  

 Financial Reporting including activity, capacity and finance triangulation 

 Productivity and Efficiency including embedding service line reporting 

 Expert Training and Advice 

 Clinical Engagement in decision making  

 Procurement and Supply Chain (With support from the procurement team) 

 Equipment Asset Management 

 Decision Support 

 Income (with support of central team) 

 Workforce Planning and Reporting 

 Staff Supervision Responsibilities 

 Individual and Divisional Performance Review 
 
 
 



   

Main Tasks and Responsibilities: 

 
1.  Finance & Business Planning / Monitoring 

 
1.1  Support the development of an integrated income, expenditure, workforce, activity and 

capacity plan for the Division.  
 
1.2 Ensure that datasets required for the production of the Divisional financial plan are 

uploaded accurately within the Trusts financial planning system.  
 
1.3 Co-ordinate the development of a forecast for income, expenditure, workforce, activity 

and capacity.  
 
1.4 Prepare highly complex detailed bridging statements reconciling year on year 

performance and validating key movements.  
 
1.5 Maintain a detailed schedule of “normalising adjustments” to ensure the underlying 

trend analysis and year on year comparison can be clearly reported.  
 
1.6 Identify financial risks and produce a downside financial plan and identify mitigations.  
 
1.7 Lead the development of service line reporting (with the support of the SLR team) as 

the basis for planning direct cost budgets and forecasts.  
 
1.8 Each Finance Business Partner role will be expected to take responsibility for 

corporate tasks including being the financial lead for cross cutting transformational 
projects. 

 
2.  Reporting  
 
2.1 With the support of the Divisional Finance Manager undertake a comprehensive highly 

analytical review of monthly, quarterly and annual historical and forecast reports to 
ensure the veracity of information and highlight and substantiate key issues. The key 
issues will need to be clear and provided in a concise manner and persuasively 
conveyed. 

 
2.2 Provide an executive reporting pack for Divisional Board and Trust Committees to 

ensure that key financial issues are clearly and professionally presented in a format 
which is tailored to the recipients. The financial issues will need to be clear and 
provided in a concise manner and persuasively conveyed.  

 
2.3 Work with the Information team to maintain and develop a suite of business 

intelligence applications to support the directorate in detailed analysis and discovery of 
business issues.  

 
2.4 Develop a collaborative, persuasive and visual style of presenting financial and 

business information to Divisional colleagues.  
 
2.5 Provide an analysis of Divisional performance distinguishing between Corporate 

activity, Clinical activity, Research & Development, Education & Training and other 
trading activities.  

 
2.6  Take shared responsibility in the quality assurance of financial reports and annual 

plans  
 



   

3.  Productivity & Efficiency  

 
3.1  Work as an integral part of the Divisional Leadership Team along with the PMO in the 

planning and reporting of the Cost Improvement Programme (CIP) for the Division.  
 
3.2  Reconcile CIP delivery with year on year comparisons and distinguish between cost 

avoidance, cost reduction, income generation and increased use of capacity.  
 
3.3  Develop and maintain benchmark information for the division using best available 

benchmark information.  
 
3.4  Promote a culture of innovation and productivity and discourage an incremental and 

budget focused approach for CIP planning.  
 
4.  Expert Advice & Training  

 
4.1 Provide expert advice on highly complex, sensitive and often contentious information 

to the directorate on any change in local or external policy, legislative changes or 
opportunities and risks that may have an impact on the directorate’s financial 
performance.  

 
4.2 Research and network effectively to ensure knowledge and awareness of the impact of 

local and external policy changes and opportunities and risks is maximized.  
 
4.3 Provide a comprehensive training programme across all areas of financial and 

business activities tailored to the requirements of directorate colleagues.  
 
4.4 Actively contribute to the Trust’s financial management training programme for non-

finance staff including the design of training material and facilitation and presentation 
at training event  

 
5.  Clinical Engagement  

 
5.1 Promote a modern and collaborative approach to engaging clinicians in financial 

management.  
 
5.2 Work collaboratively with clinicians using Service Line Reporting and the Patient Level 

Costing applications to support the development of effective and efficient clinical 
pathways.  

 
6.  Procurement & Supply Chain  

6.1 Ensure compliance with the Trust Procure to Pay policies and procedures.  
 
6.2 Work closely with the Procurement team to develop and maintain the Divisions 

Procurement savings programme.  
 
6.3  Ensure that any local tactical sourcing is aligned with the Trusts medium and long term 

strategic sourcing strategy and is compliant with EU procurement law.  
 
6.4  Ensure robust systems are in place to control stock levels and maximize the value of 

consumables issued at patient level.  
 
6.5 Maintain a contracts database of any contracts managed by the Division and ensure 

contract management standards and compliance are effectively reported and 
managed.  



   

 
7.  Equipment Asset Management   
 
7.1 Support the development and maintenance of a 3 year equipment replacement plan.  
 
7.2 Ensure best value in the maintenance and repair of equipment assets.  
 
7.3 Report on the total whole life costs of equipment assets. 
 
7.4  Lead on stock management and annual stock counting to ensure that the Trust is 

maximising the value of its stock holdings   
 
8.  Decision Support  
 
8.1 Ensure an evidence-based approach to all decisions within the division.  
 
8.2 Lead the development of business cases ensuring that the level of detail provided is in 

line with the level of investment and support the review of the business cases at the 
relevant level of Trust Governance.  

 
8.3 Ensure business cases have an objective method of measuring benefits and lead a 

systematic approach to reporting and supporting delivery expected benefits.  
 
9.  Income  

 
9.1 Maximise income receivable to the division by:  
 

 -  Providing expert advice and training on Payment by Results  

 

 -  Working with the Head of Income and Contract Finance to ensure Service Level 

Agreements are in place for all non-NHS Clinical Income and prices are regularly 
reviewed and updated  

 
9.2 Minimise income lost through poor data capture, incorrect coding and pricing and 

contractual penalties through effective reporting  
 
10.  Workforce Planning & Reporting  

 
10.1 Work closely with the People Partner (HR) to ensure establishments and 

organizational structures are aligned with Whole Time Equivalent plans within the 
divisional plan.  

 
10.2 Provide a comprehensive analysis of all pay expenses including weekly reporting of 

agency pay.  
 
11.  Staff Management responsibilities  

 
11.1 Take responsibility for leadership and direction of the Divisional Finance Manager that 

is managed under the Central Finance Financial Management Structure. Providing 
input into their development and appraisal process. 

 
11.2  Contribute to management of staff performance and disciplinary issues within the 

Financial Management Team. 
 



   

11.3  Contribute into annual appraisal and more general staff development through on the 
job training, professional academic studies, mentoring and Personal Development 
Planning. 

  
11.4 Plan and organise own work schedules and that of others to ensure activities are  

completed within agreed weekly, monthly and annual financial timescales and comply 
with Trust  policies and procedures. 

 
Performance Review  
 

Overall performance can be assessed annually as part of the Trust’s Performance Review 
and Appraisal process. This job description is not intended to be exhaustive and is designed 
to reflect duties currently incorporated in this post. The duties and responsibilities of the post 
will be periodically reviewed. 

 

 

Working Conditions / Effort 

 

 The post holder is a Display Screen Equipment user. The job requires regular, frequent 
and sustained use of keyboard which involves sitting at PC for prolonged periods of time.   
 

 Light or occasionally moderate physical work such as carrying equipment for workshop 
presentations, committee meetings etc.  The post is based in an office environment where 
minimal physical effort is required except occasionally storage, retrieval and disposal of 
records.   
 

 The workload will be varied and possibly unpredictable so initiative is required to 
prioritise, resolve problems, undertake enquiries and obtaining information from other 
members of staff.  
 

 The post holder must be confident in using Windows based IT systems e.g. Word 
processing, Outlook, Excel,  PowerPoint  
 

 The post-holder will be required to travel between Trust hospital sites and 
community/national locations 
 

 Conditions include quiet for prolonged periods of concentration for complex financial 
calculations, meetings and talking to staff in both a team and personal environment.  

 

 Emotional effort requires frequent switching of tasks and regular prioritisation.   The role 
also involves a high level of interaction with external parties both by telephone and in person 
which can often lead to conflict within an environment of negotiation. Occasional exposure to 
aggressive telephone calls and difficult staffing issues, including grievances.    
 

 The role requires frequent intense concentration and attention to detail when inputting, 
analysing and checking complex information and when performing calculations.   
 

 The role will frequently require the post holder to switch tasks at short notice and to work 
to strict internal and external deadlines.  The post holder will have to deal with unpredictable 
work patterns and frequent interruptions. 

 

 



   

Improving the patient experience through your work 

 
Patients are the most important people in the health service and are at the centre of what we do. 
Patients and carers are the ‘experts’ in how they feel and what it is like to live with or care for 
someone with a particular illness or condition. The patients’ experience of our services should guide 
the way we deliver services and influence how we engage with patients every day in our work. 
 
All staff should communicate effectively in their day to day practice with patients and should support 
and enable patients/carers to make choices, changes and influence the way their treatment or care is 
provided. All staff, managers and Board members should work to promote effective patient, carer and 
public involvement in all elements of their work 
 
We have a duty to involve, engage and consult with patients, carers and families about plans for 
health facilities and the provision of our services. North Bristol NHS Trust wholeheartedly embraces 
the principles of patient partnership and has made clear its commitment to involve patients in key 
aspects of its work, which will be further strengthened through becoming a Foundation Trust. 
 
 

 

Infection control 

 
Compliance with all infection control policies and procedures will form an integral part of the practice 
of all staff working in a clinical environment.  Each staff member will be responsible for familiarising 
themselves with the Infection Control Manual in the clinical areas and on the Trust’s Intranet site.  
Staff must keep up to date with new policies and subsequent implementation in practice. 
 
Staff must seek support and advice from Infection Control in all instances where cross infection is 
likely to have occurred or when managing situations involving patients with infections where guidance 
provided in the Policies is not applicable.  
 
All staff must contact the Occupational Health Dept if they are suffering from any form of infection 
which may put patients and other staff at risk.  
 

 

 
Commitment to health and safety, no smoking, equal opportunities and harassment 
and bullying 
 



   

 
Health and Safety/Security 
 
It is the duty of every employee to work in such a way that accidents to themselves and to others are 
avoided, and to co-operate in maintaining their place of work in a tidy and safe condition, thereby 
minimising risk.  Employees will, therefore, refer any matters of concern through their respective line 
managers.  Similarly, it is each person’s responsibility to ensure a secure environment and bring any 
breaches of security to the attention of their managers. 
 
No-Smoking Policy 
 
As an NHS employer, the Trust has a duty to its staff and patients to protect them from the health 
hazard that smoking represents. Consequently, in line with the public health white paper, Choosing 
Health, the current policy will be that smoking will not be permitted anywhere on Trust property 
including all buildings, grounds and within leased/owned vehicles of the Trust. This applies to all staff, 
patients and visitors of the Trust. Failure by staff to comply with this requirement may result  
in recourse to the disciplinary procedure.  Employees also have a responsibility to remind members of 
the public, visitors and other staff to refrain from smoking on Trust premises and to inform the 
appropriate manager if they witness repeat non-compliance. 
 
Equal Opportunities 
 
North Bristol NHS Trust has given its full commitment to the adoption and promotion of the key 
principles of equal opportunities contained within current legislation and the Trust’s Equal 
Opportunities Policy. 
 
All staff hold personal responsibility for the application of this policy on a day-to-day basis and should 
not undertake any acts of discriminatory practice during the course of their employment.  Similarly all 
staff have a responsibility to highlight any potentially discriminatory practice to their line manager, 
human resources department or trade union/professional associations. 
 
Copies of the Equal Opportunities Policy are available in the Personnel Policies and Procedures 
file in every department and on the intranet. 

Harassment and Bullying 

 
We believe that all people, whether staff, patients or visitors, are entitled to an environment in which 
the dignity of the individual is respected. 
 
We are also firmly committed to promoting an organisational culture which values diversity and 
equality of opportunity and to preventing discrimination in all aspects of its employment practices and 
services. We regard harassment and bullying as totally unacceptable forms of behaviour that will not 
be tolerated or condoned. 
 

to health and safety, no smoking, equal opportunities and harassment and bullyi 

Confidentiality and freedom of information 

 
Information relating to patients’ records, diagnosis and/or treatment of patients, staff records, or 
information concerning contracts, tenders and other commercially sensitive matters etc. are 
considered to be confidential and must not be divulged without prior authority other than in 
accordance with the provisions of the Trust’s Policy on raising concerns about Health Care Services 
as may be amended from time to time.  Breaches of confidentiality will result in disciplinary action, and 
may result in dismissal.  Managers are also required as a condition of this Contract to represent the 
views of the Trust in any dealing they may have with Trust employees, their representatives, the 
media, general public or other organisations in which he/she may come into contact.   
 
 
 



   

 
However, as a public body, the Trust has a requirement to publish particular information.  Therefore, in 
addition to the above confidentiality requirements you must also comply with all aspects of the law 
concerned with information handling.  For this purpose, the relevant legislation is the Freedom of 
Information Act 2000.  This Act places a legal duty on all staff to comply with the rights of the public to 
access information.  Any altering, destroying or concealing of information held by the Trust with the 
intention of preventing the legitimate disclosure of all or part of that information will result in 
disciplinary action, and may result in dismissal. 

 

 

Safeguarding 

 
North Bristol Trust are committed to safeguarding and promoting the welfare of children, young people 
and adults and to protecting them from all risks of harm. The organisation expects all staff to work to 
national and local children and adult safeguarding policies and procedures. The trust expects all staff 
and volunteers to be dementia aware and to support the care of people with dementia. All staff are 
expected to share this commitment and meet the competencies relevant to their role. 

 

 

Job Description Agreement 

 
Completed by………………………………………….… 
 
Authorised by…………………………………………..…   Date……………………………………………… 
 

This job description is a guide to the duties you will be expected to perform immediately on your appointment.  It 
is not an exhaustive list, and such duties may well be altered from time to time to meet changes in the Trust’s 
requirements.  Any such changes will be commensurate with the grade of the post and will be discussed with the 
postholder prior to the changes being made 
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JOB DESCRIPTION 
 

JOB TITLE: Finance Business Partner – Planning and Analysis 
 
BAND: 

 
Band 8A 

 
LOCATION: 

 
Trust Headquarters  

 
ACCOUNTABLE TO: 

 
Director of Finance 

 
LINE MANAGER: 

 
Deputy Head of Management Accounts 

 
KEY RELATIONSHIPS: 

 
Locality Directors, Locality Managers, Other Trust Senior 
Managers, Internal & External Auditors, external bodies 
(partner agencies, other NHS bodies, local authorities) 

 
HOURS OF WORK: 

 
This is a full-time post of 37.50 hours per week.  The post 
holder may be required to work flexibly to meet the needs of 
the service. 

 
JOB PURPOSE: 

 
To take a lead role in the Trust’s financial planning and 
budget setting processes, working closely with senior finance 
and operational managers to develop short, medium and long 
terms budgets.   
 
To be responsible for completion and submission of key data 
returns to the NHS England and Improvement, Trust 
Commissioners, and the Dorset Integrated Care System 
(ICS). This includes statutory finance and workforce returns, 
planning submissions and other key data returns that may 
arise on an ad hoc basis. 
 
To support the Head of Strategic Finance in developing Cost 
Improvement Plans and working closely with operational 
managers through the Trust’s Transformation Programme. 
To produce ad hoc financial analysis and reports for senior 
managers and directors. 
 

 
MAIN DUTIES AND RESPONSIBILITIES 
 
1. 

 
COMMUNICATION 

  
1.1 
 
 
 
 
 

 
Provide expert and in-depth business and financial management information 
and advice to localities, explaining complex and sometimes sensitive financial 
information in a concise uncomplicated format that can be understood by non-
financial managers and clinicians.   
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1.2 
 
 
 
 
 
1.3 
 
 
 
 

The post holder will need to be able to present complex specialist information 
in a format that can be easily digested, presenting across all levels of the 
organisation where there may be barriers to understanding.  Skills will be 
required to negotiate and persuade managers where corrective action is 
needed or where the information is of a contentious nature. 
 
Raising the profile within Directorates of non-traditional financial management 
tools such as benchmarking, HRG comparison, cost behaviours analysis 
including complex costing techniques to create to facilitate the understanding 
of the consequences of changes in casemix. 
 

 
2. 

 
PLANNING/POLICY DEVELOPMENT 

  
2.1 
 
 
 
2.2 
 
 
 
2.3 

 
To support the Director of Operational Finance and Head of Strategic Finance 
in developing short and medium term financial planning within the Trust in 
respect of service developments, reconfigurations and contract negotiations. 
 
To produce and maintain large amounts of complex information, with the 
ability to explain to non-finance colleagues 
 
 
To contribute to long term financial planning via regular updating of the Long 
Term Financial Model (LTFM) and modelling of potential future scenarios 
within. 
 

 2.4 
 
 
2.5 
 
 
 
2.6 
 
 

To take personal responsibility for maximising opportunities to improve the 
use of resources and the quality of services across the Trust. 
 
Plans and organises work across a broad range of complex activities, 
including completion of statutory and ad hoc returns to NHS England and 
Improvement, Commissioners, and Dorset ICS. 
 
Overall responsibility for the implementation, completion and submission of all 
policies in respect of NHSI returns. 

 
3. 

 
ANALYTICAL & JUDGEMENT SKILLS 

  
3.1 
 
 
 
 
3.2 
 
 
 
 
 
 
 

 
To work flexibly and lead on the production of robust, accurate, timely and 
reliable financial information for Trust managers and Directors for decision 
making, including data for tender opportunities, funding bids, cost and 
efficiency improvements and organisational change. 
 
To work closely with managers and Directors to provide specialist financial 
input into business cases and tenders, making complex financial judgements 
as necessary to meet service delivery requirements, and to assist in bids for 
service developments and improvements (both capital and revenue).  Engage 
with Commissioners and other external parties, where required, with regard to 
business case and tender negotiations. 
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3.3 
 
 
 
3.4 
 
 
 
 
 
3.5 
 
 
 
 
3.6 
 
 
 
3.7 
 
3.8 
 
 
 

To provide complex financial advice on the revenue implications of service 
developments and CIPs ensuring all patient activity is resourced from 
recurrent resources. 
 
Evaluate highly complex financial plans and assess impact on operational, 
clinical and corporate budgets, providing sensitivity analysis and 
recommendations where appropriate.  This may involve conflicting information 
where there may be more than one outcome and judgements will need to be 
made.  
 
The post will support the maximisation of income levels for the Trust, ensuring 
that funding sources from all appropriate external agencies are investigated 
and that all funding is recovered.  For example, Non Contractual Activity 
patient-related income.  
 
Analyse and benchmark Trust data against other similar organisations to 
gauge value for money and robustness of information.  Use findings to update 
future processes, inform best practice and to advise any impact on the Trust. 
 
To support in the identification and delivery of cost improvement plans 
 
Develops reports and analyses data using excel and other technical software, 
regularly creating/designing complex, multiple spreadsheets to produce 
financial information. 

 
4. 

 
HUMAN RESOURCES/WORKFORCE 

  
4.1 

 
To take active steps to encourage, support and promote a culture of 
development, improvement and learning, including ensuring that effective 
personal development and appraisal systems are in place encompassing 
clear and explicit expectations and targets to enable continuous improvement 
in performance standards, training and development of staff. 
 

 4.2 
 
 
 
4.3 

To create the conditions that enable the individual and team to perform and 
develop including coaching, facilitative and enabling techniques and making 
effective links between all areas of the Finance Team.  
 
Contribute to the planning and delivery of bespoke finance training for budget 
managers, engaging with senior members of the Directorate to deliver an all-
encompassing training programme.  

 
5. 

 
FINANCE/RESOURCES/INFORMATION & DATA RESPONSIBILITIES 

  
5.1 
 
 
 
 
 
5.2 
 

 
Responsible for the completion of the Monthly, Quarterly and Annual returns 
to the Foundation Trust Regulator, NHSI.  This includes the completion of all 
financial aspects including Statement of Comprehensive Income, Statement of 
Cashflow, and Statement of Financial position; alongside facilitation of the 
completion of non-financial aspects. 
 

Responsible for completion of routine and ad hoc submissions to Trust 
Commissioners and the Dorset Integrated Care System (ICS). 
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5.3 
 
 
 
 
5.4 
 
 
 
 
5.5 
 
 

 
Responsible for the Trust’s Long Term Financial Model (LTFM), maintaining in 
line with agreed Trust methodologies and technical updates.  Responsible for 
developing and constantly improving the modelling and keeping abreast of 
industry standards and developments. 
 
Work closely with the Contracts, Innovations, Strategy and Development 
Teams to produce complex costing models and option appraisals for tenders, 
service developments and business cases in relation to securing new 
business opportunities and maximising income for the Trust. 
 
Ensure all services to third parties are costed accurately, to include the 
agreed level of overhead recovery and surplus, and are formalised in a written 
contract. 
 

 
6. 

 
TECHNICAL REQUIREMENTS 

  
6.1 
 
 
 
 
6.2 
 
 
 
6.3 
 
 
 
 

 
Required to develop an excellent understanding of costing methodologies and 
cost behaviour.  The postholder will be expected to challenge costing 
practices across the Trust to ensure consistency and the avoidance of loss-
making services. 
 
Expert knowledge of NHSI templates and Risk Assessment Framework is 
required to advise the Trust of its responsibilities to ensure our modelling and 
outputs reflect current best practice, latest guidance and regulations. 
 
The ability to manipulate large amounts of complex data, including cost, 
activity and workforce, to provide effective and challenging reports 
demonstrating the relationship between these aspects, using specialist 
techniques and highly developed systems skills. 

 
7. 

 
PROFESSIONAL RESPONSIBILITIES 

  
7.1 

 
To offer innovative leadership and financial solutions to enable most effective 
use of resources for the benefit of patients, fostering a culture of continuous 
improvement. 

  
7.2 
 
 
7.3 
 
 
 
 
7.4 
 
 
 
 

 
To promote a ‘can do’ attitude and determination to develop and sustain a 
dynamic and responsive service which delivers best practice.  
 
To take responsibility for keeping up to date and reviewing your personal 
development needs, objectives and establishing performance standards for 
the role, on a regular basis including participating in reviews with your 
manager on at least a 12 monthly basis.  
 
To take responsibility for keeping abreast of both local and national 
developments within the arena of NHSI returns, building networks and 
relationships with colleagues to be able to constantly review the Trust’s 
procedures and processes with regard to areas of responsibility.   
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7.5 Maintain membership of the appropriate CCAB or CIMA professional body. 
 
 
8. 

 
 
GENERAL 

  
8.1 
 
 
 
8.2 
 
 
 
8.3 
 
 

 
Produce, monitor and review reports, and operate at all times, in accordance 
with Trust Standing Financial Instructions, internal procedures and timescales 
to ensure progress against business plan objectives. 
 
Attend national events and user groups as required to increase the knowledge 
of the Trust and also to feedback on consultations and working groups 
involved in the production of technical guidance and projects. 
 
Review and analyse new guidance to assess the impact for the trust, 
publishing revised timetables and changes in practice in agreement with other 
parties involved.  
 

 
9. 

 
ENVIRONMENTAL 

  
9.1 
 
 
 
 
9.2 
 
 
 
 
9.3 
 
 
 

 
Will be required to frequently concentrate on complex financial 
analyses/calculations where there is often unavoidable interruptions requiring 
the post holder to undertake a different task urgently before returning to the 
previous task. 
 
There may be several competing demands on the post holder’s time 
simultaneously where all requests are considered urgent.  The post holder 
must be able to make decisions calmly in this conflicting environment and be 
able to prioritise and communicate effectively with demanding managers. 
 
Will be required to travel to Trust premises across Dorset to attend meetings 
and training events.  Office base may vary so post holder needs to be able to 
work flexibly. 

 
10. 

 
CHANGES  
 
This document represents a description of the job at the date of issue.  The Trust will 
periodically review this job description to ensure that it continues to meet service needs 
and will involve the post holder in the review process with the aim of reaching 
agreement on any reasonable changes which may be required.  In the event that 
agreement is not achieved, the Trust reserves the right to insist on reasonable changes 
following consultation with the post holder. 
 

 



Finance Business Partner

University of Oxford

Location: Oxford
Salary: £48,114 to £55,750 with

discretionary range up
to £60,905 per annum,
Grade 9

Hours: Full Time
Contract Type: Permanent

Placed On: 12th July 2021
Closes: 6th August 2021
Job Ref: 152024

Apply

Location: Central Oxford & Headington (with potential blend of home working)

Salary: Grade 9: £48,114 - £55,750 with discretionary range up to £60,905 per annum

This is an exciting opportunity for a professionally qualified accountant with significant financial
management experience to support excellence in financial performance across the Medical Sciences
Division. This will be achieved primarily through working closely with the 16 departments in the Division in
the development and delivery of sustainable financial plans to support their academic plans.

The successful candidate will have proven experience of working in senior financial management roles
and developing and implementing change projects in large, complex organisations. You will have highly
developed communication and influencing skills, and problem-solving skills. Advanced Excel skills and
strong understanding of financial systems are essential.

This is a full-time, permanent position. For an informal discussion about the role, please contact Martin
Thornley (martin.thornley@admin.ox.ac.uk).

Only applications made online will be accepted. You will be required to upload a supporting statement
describing how you meet the essential criteria of the role, CV and the details of two referees as part of
your online application.

The closing date for applications is 12 noon on Friday 6th August 2021 with interviews for
shortlisted candidates to be held on Tuesday 17 August 2021. 

 

Advert information

Type / Role:

Professional / Managerial / Support Services

Subject Area(s):

https://www.jobs.ac.uk/search/employer/university-of-oxford
https://my.corehr.com/pls/uoxrecruit/erq_jobspec_version_4.display_form?p_company=10&p_internal_external=E&p_display_in_irish=N&p_process_type=&p_applicant_no=&p_form_profile_detail=&p_display_apply_ind=Y&p_refresh_search=Y&p_recruitment_id=152024
mailto:martin.thornley@admin.ox.ac.uk


Subject Area(s):

Finance
PR, Marketing, Sales & Communication

Location(s):

South East England


